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1. FIELD OF APPLICATION 

The automated system for conducting procurement procedures in electronic form for 
the State Atomic Energy Corporation Rosatom (hereinafter referred to as the System, electronic 
trading platform, ETP) is designed to provide a unified procedure for conducting various 
procurement procedures in electronic form. 

This document is intended for users of the System. The document provides basic 
information about the purpose and conditions of using the System, describes the features of 
using the System when performing functions that provide the main activity for conducting 
various types of procedures in electronic form (auction, reduction, competition, request for 
quotes, request for proposals), as well as functions that provide activities for obtaining the 
necessary information about the procedures and directly participating in them. This document 
describes the actions required to ensure effective user experience. 

The system is an Electronic Trading Platform (ETP) that meets the requirements of the 
following regulations: 

− Federal law No. 63-FZ of April 4, 2011, “On Electronic Signature”: 
− Government order No. 179 of March 17, 2008 “On the Endorsement of the 

Regulation on the Use of Internet Sites Carrying out Open Auctions in the Electronic 
Form and on the Requirements to the Technological, Software, Linguistic, Legal 
and Organizational Means of Support of the Use of the Mentioned Sites, as well as 
to the Systems Providing Open Auctions in the Electronic Form”; 

− Uniform Industry Procurement Standard (Rosatom Procurement System) of The 
State Atomic Energy Corporation Rosatom. 

The system performs the functions of preparing, receiving, analyzing, processing, and 
providing information related to procurement procedures for the needs of the State Atomic 
Energy Corporation Rosatom and its subordinate organizations. 
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2. APPLICATION AND CONDITIONS OF USE 

2.1. Type of Automation 

The system is designed to automate the procurement process by conducting various 
types of procedures in electronic form and to provide information support to all participants in 
the process. 

The procurement process includes the functions of preparing, receiving, analyzing, 
processing and providing information related to the conduct of a particular procedure in 
electronic form (hereinafter referred to as procurement procedures, procedures). 

Main types of participants in the process: 
− Applicant – a commercial organization that participates in the procedures announced 

by the organizers of the procedures by submitting applications for the supply or 
procurement of goods, works, or services (depending on the type of procedure). 

− Organizer of a procedure – a legal entity that directly conducts a specific 
procurement procedure. The organizer has the right, if authorized, to place orders 
and offers on behalf of other Customer organizations registered in the system. 

− Customer – an organization of the nuclear industry that is the owner of funds or their 
legal administrator, whose interests are represented by managers (or their proxies) 
who are entitled to make transactions on its behalf (conclude contracts). 

− Operator of an electronic trading platform – an organization that provides and 
supports a software and hardware complex for performing the above functions 
related to conducting procurement procedures in electronic form. 

In this document, unless specifically specified, an organization that has received 
registration in the System as a Customer or organizer of procedures is referred to by the General 
term «Organizer». 

2.2. Hardware and Software Requirements 

The user can work with the System if the following requirements for the software and 
hardware of the user's workstation are met: 

User’s PC conFiguration Preinstalled software 
- CPU – Intel Atom 1,6 GHz. 
- Memory capacity – 1 GB. 
- Disk subsystem – 40 GB.  
- Network adapter – 100 Mb. 
- Keyboard. 
- Mouse pointing device. 

-  Microsoft Windows operating system (version 
XP or higher); 
- browser Microsoft Internet Explorer version 
7.0 or higher; 
-  cryptographic information security tool for 
working with electronic signature certificates 
(CryptoPro CSP 3.6, Lissi CSP). 
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3. ELECTRONIC SIGNATURE USE 

3.1. Creating an Electronic Signature 

1) The use of an E-signature for conducting procedures and participating in them is 
mandatory. Without the E-signature, actions on the ETP during the procedures are not 

possible. 
2) For non-residents of the Russian Federation to sign applications for participation in 

procedures not under 223-FZ and publish procedures not under 223-FZ, the presence 
of an EP is not necessary. 

3) Only the E-signature created by authorized certification centers, i.e. certification centers 
included in the List of credible authorized certification centers and having the 
corresponding agreements, are accepted for working on the ETP. 

4) When creatong the E-signature, you should inform the employee of the certification 
center about the purpose of purchasing the key (participation in electronic procedures), 
since in order to give the signed document legal significance in the document 
management system, the relevant information must be registered by the certification 
center in the purpose of the certificate. 

5) The E-signature Certificate is issued for a specific individual who is an employee of the 
organization. You must obtain the E-signature for an employee who is authorized to 
register on the electronic platform on behalf of the organization, and for employees who 
are authorized to perform actions on behalf of the organization to conduct or participate 
in procurement procedures in electronic form. You can only get an E-signature for one 
employee, provided that this employee is authorized to perform all the listed actions on 
behalf of the organization. Such an employee can be, for example, the head of the 
organization or a person who has the appropriate power of attorney. At the same time, 
all documents confirming the authority of such employees are provided to the operator 
upon receipt of registration on the ETP. 

6) The ETP certification center provides solutions to create you E-signature at 
https://www.roseltorg.ru/ecp. There you can also view information on installing the 
software of the cryptoprovider LLC «Crypto-Pro», which is necessary for working with 
the E-signature. 

Note 1. Advice on installing the E-signature key and certificate and technical support 
FOR the software for working with the E-signature is provided by the certification 
center from where the corresponding E-signature certificate was created. 

3.2. E-Signature Certificate Validation 

1) The User can check the E-signature certificate for compliance with the ETP regulations, 
as well as its current validity. 

2) To check the E-signature certificate, select «Settings electronic signature verification» 
in the main menu. The «User ES verification» form will be displayed (Fig. 1). 
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Fig. 1 

3) Click Check ES, then choose an electronic certificate to check and click OK. 

3.3. Registering an Electronic Signature (ES) Certificate 

1) To work with the ES you need to register the electronic signature certificate. If you try 
to use an unregistered certificate, you will receive an error message. 

2) The System can only work with one ES certificate — the one that is linked to the user's 
credentials. 

3) In case of a planned re-issue or unscheduled renew of the ES certificate by the 
certification center, you must download the current ES certificate to continue working. 

4) Select «Settings – Personal information – Update information about digital signature» 
in the main menu. The page «Renewal of the user's ES certificate» will be displayed 
(Fig. 2); 

 
Fig. 2 

5) Click Upload ES, then choose an electronic certificate to upload and click OK. 
6) If the ES certificate has been successfully verified, this certificate will be successfully 

registered. 
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4. USING THE MACHINE-READABLE POWER OF ATTORNEY 

4.1. Addendum machine-readable power of attorney 

1) The user has the opportunity to add a machine-readable power of attorney (further 
Machine-readable POA). 

2) To add the machine-readable power of attorney in the main menu, select the section 
«Settings» — «Personal information» — «Machine-readable POA» (Fig. 3). 

 
Fig. 3 

3) On the «Information about the Machine-readable POA» form, click the «Add» button 
(Fig. 4).  

 
Fig. 4 

4) In the «Add power of attorney» window that opens, fill in the fields «Power of Attorney 
number» or «Power of attorney number in the EIS» and then click the «Request by 
number» button (Fig. 5). 

 

Attention! To obtain information about the Machine-readable POA issued in the 
Federal Tax Service and in the Customer's personal account 223-FZ in the EIS, 
you must first add it to https://lk.roseltorg.ru, or download it manually in 
accordance with paragraph (7) of this article. 

https://lk.roseltorg.ru/
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Fig. 5 

5) In the case of correctly specified data, the fields: «INN of the principal», «Full name of 
the representative», «Date of action from», «Date of action on», «Resource of access to 
the Machine-readable POA (URL)» will be filled in automatically. To save the received 
data, click the «Save» button. After saving, the added Machine-readable POA will be 
displayed on the «Machine-readable POA Information» form (Fig. 6). 

 
Fig. 6 

6) If the information about the specified power of attorney is not found or the Machine-
readable POA with the specified details does not belong to the organization, the 
corresponding error will be displayed (Fig. 7,Fig. 8). 
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Fig. 7 

 
Fig. 8 

7) If the Machine-readable POA information is not found, you can download the power of 
attorney data manually by selecting files with the extension *.xml, *.sig on the local PC 
using the «Select а file» button (Fig. 9). 

 
Fig. 9 

8) After attaching the files, click the «Upload Machine-readable POA files» button (Fig. 
10). 
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Fig. 10 

 

Attention! When downloading the Machine-readable POA of the issued EIS for 
Customers, files with the following endings should be uploaded: 
xml file: _XML_PF_EIS.xml 
Sig file: _SIGN_PF_USER_ELIS.sig 

9) Upon successful download of the Machine-readable POA files, a corresponding 
notification will be displayed (Fig. 11). To attach the downloaded Machine-readable 
POA, repeat the steps described in point (4). 

 
Fig. 11 

10) If the uploaded files are incorrect or have a different extension, the corresponding errors 
will be displayed (Fig. 12, Fig. 13). 

 
Fig. 12 
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Fig. 13 

11) If, when requesting by number, for some reason it was not possible to obtain information 
about the Machine-readable POA, the fields «Power of attorney number», «Power of 
attorney number in the EIS», «Principal's INN», «Representative's full name», «Date of 
action from», «Date of action on» and «Resource of access to the Machine-readable 
POA (URL)» can be filled in manually. To save the completed data, click the «Save» 
button. After saving, the added Machine-readable POA will be displayed on the 
«Machine-readable POA Information» form with the status «Not confirmed».  

12) To update the Machine-readable POA information in the «Operations» column, click «
» («Update the information»). If the update is successful, a corresponding message 

will be displayed. 
13) Machine-readable POA can accept the following statuses: 

a. «Not confirmed» — the Machine-readable POA was filled in manually and no 
confirmation was received from the issuing organization. To change the status, 
a successful update of information is required (the "Update information" 
operation. 

b. «Active» — an available Machine-readable POA for which data was received 
from the issuing organization. 

c. «Withdrawn» — a Machine-readable POA for which information about its 
withdrawal was received from the issuing organization. 

d. «Expired» — the Machine-readable POA, for which information was received 
from the organization that issued it and whose validity period has expired. 

4.2. Using machine-readable power of attorney 

1) 1) The user has the opportunity to sign an action on the site using an EP using the 
Machine-readable POA, if an EP issued in the name of an individual is attached to the 
user's personal account. 

2) After clicking the «Sign» button in the window that appears with information about the 
added machine-readable powers of attorney (Fig. 14): 

a. To update the Machine-readable POA information, click the «Update 
information» link. 

b. To sign an action using the Machine-readable POA, click the «Select and sign» 
link in the line of the power of attorney you need. 

c. If the power of attorney you need is not provided, you can add it by clicking the 
«Add Machine-readable POA» button, after which you you will go to the page 
for adding the Machine-readable POA.  

d. To sign an action without using the Machine-readable POA, click on the «Sign 
without Machine-readable POA button». 
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Attention! We recommend using the Machine-readable POA in the «Active» 
status 

 

 
Fig. 14 

3) After selecting the power of attorney, select the EP certificate and sign the action. 

4.3. Viewing information о machine-readable power of attorney 

1) 1) If the action was signed using the Machine-readable POA, information about it can 
be viewed on the following forms: 

a. Application for participation in the procedure (Fig. 15) 

 
Fig. 15 

b. Contract Review Form (Fig. 16) 

 
Fig. 16 
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2) 2) When you click on the «more details» link, you will be prompted to download a file 
with detailed data on the applied Machine-readable POA, which looks like this (Fig. 
17): 

 
Fig. 17 
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5. REGISTRATION 

5.1. Registration Options  

1) Enter https://atom2.roseltorg.ru in search bar of your browser and press Enter. Login 
page will be displayed (Fig. 18); 

 
Fig. 18 

2) Enter you login and password and click Entrance. In case of incorrect login and (or) 
password, the Error window will open (Fig. 19). Re-enter your login and password. 

 
Fig. 19 

3) To log with use of E-signature, insert the key carrier into the computer and click Log in 
using the ES, select the required registered certificate and click OK.  

4) Click Login through government services. If authorization is successful, you will be 
redirected to you Profile. 

 

 
Attention! Users, who have logged in through government services, will only 
have access to the procedures for small and medium entrepreneurship 

5.2. Restoring Password  

To restore your password: 
1) Follow the «Password restore» link on the authorization form. 
2) The «Password recovery» window opens (Fig. 20), enter your login and passphrase in 

the appropriate fields specified during registration on the ETP. 
3) Enter authentication code shown in the picture. 
4) Click Restore password. 

https://atom2.roseltorg.ru/
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Fig. 20 

5) Tt is also possible to restore a password if there is an ES certificate and the 
corresponding software is available on the workstation from which authorization is 
performed. To do this, follow these steps: 

6) Click Restore ES password; 
7) Select the ES certificate and click OK. 
8) Regardless of the password recovery method, a message will be sent to the e-mail 

address specified during registration containing the corresponding e-mail account data 
for logging in to the ETP. 

5.3. Password Change 

1) Select Settings –> Personal information –> Change password. The «Change password» 
form opens (Fig. 21); 

2) Enter the old and new passwords and click Change password, then confirm the action 
with the registered ES certificate. As a result, you will see a message about changing 
your password. 

 
Fig. 21 

Please note! You can’t change Profile password on government services. 
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6. ORGANIZATION INFORMATION 

6.1. Information about an Organization 

1) To view information about an organization, in the main menu select Settings –
Information about the organization you represent – View\Change. As a result, the 
«Registration information» page is displayed (Fig. 22). 

 

 
Fig. 22 

6.2. Editing Organization Information 

To edit information about an organization, do the following: 
1) In the main menu, select Settings - Information about the organization you represent-

View\Change. As a result, the «Registration information» page is displayed (Fig. 22). 
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2) Click Edit applicant profile («Edit customer profile»). As a result, the page shown on 
(Fig. 23) opens. 

 
Fig. 23 

3) If necessary, edit the information on the «Basic information» tab, and upload the 
documents specified on the second tab. 

4) Click Save. 
5) Click Sign and send. As a result, a window displayed the signed data opens. 
6) Check that the data is correct. If you need to make corrections, click Back to and go 

back to the previous step. 
7) Click Sign, select the certificate and click OK. As a result, you will see a message on 

successfully sent changes. 
Please note! You can’t edit organization information on government services. 
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7. PERSONAL INFORMATION 

7.1. Personal Information 

1) To view and change your personal information in the main menu, select Settings-
Personal Information-View\Change. As a result, the «User Information» page is 
displayed (Fig. 24). 

2) To view the history of changes to the current user's personal information, click Profile 
change history. As a result, the «Profile change history» page opens (Fig. 25). 

 
Fig. 24 
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Fig. 25 

7.2. Editing a User Profile 

1) To edit your personal information in the main menu, select Settings-Personal 
Information-View\Change. As a result, the «User Information» page is displayed (Fig. 
24). 

2) Click Edit. As a result, the «Profile editing» page is displayed (Fig. 26). 

 

 
Fig. 26 

3) Enter user information and attach the required document files.  
4) To save your changes, click Save. As a result, you will see a message about saving data. 
5) Click Sign and send. As a result, a window displayed the signed data opens. 
6) Check that the data is correct. If you need to make corrections, click Back to and go 

back to the previous step. 



 
Rosatom State Corporation Electronic Trading Platform 

User Guide 
 

21 
 

7) Click Sign, select the certificate and click OK. As a result, you will see a message on 
successfully sent changes. 

Please note! You can’t edit user information on government services. 

7.3. Changing Email Address 

1) Io change your email address, in the main menu select Settings – Personal information 
– Change email address. 

2) Enter your new email address and password (Fig. 27). Click Save. As a result, you will 
see a message about changing your email address. 

 
Fig. 27 

Please note! You can’t change email address information on government services. 
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8. INCOMING NOTIFICATIONS 

1) Information about events that are important for the current user is delivered to the user 
in the form of incoming notifications. 

2) To view the list of incoming notifications, select Incoming notifications in the main 
menu. As a result, the «Incoming notifications» window opens (Fig. 28). 

 
Fig. 28 

3) The number of unread notifications is indicated in parentheses of the “Incoming 
notifications” menu item. Unread notifications are shown in bold. To mark a message 
as read, highlight the required notifications and click the “Mark as read” button or view 
the message. 

4) to view the message, click icon in the «Operations» column. As a result, the 
«Incoming notification» window will be displayed (Fig. 29). 

 
Fig. 29 
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9. INVITATIONS TO PARTICIPATE IN PROCEDURES 

1) Invitations to participate in procedures with a limited circle of persons allowed to 
participate in which the current user can participate are displayed in the menu item 
"Invitations to participate in procedures". 

2) To view the list of invitations, in the main menu, select the item "Invitations to 
participate in procedures" (Fig. 30). 

 
Fig. 30 

3) to view the message, click icon in the «Operations» column. As a result, the « 
"Invitation to participate in procedures" window will be displayed (Fig. 31). 

 
Fig. 31 
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10. PROCEDURE DETAILS 

10.1. List of Procedures and Searching for a Procedure 

1) To view the list of procedures, select one of the following items in the main menu: 
−  Procedures – My procedures – Published by me (With my participation, Favorites). 
− Procedures – Topical procedures – Contests (Quote Requests, Requests for 

proposals, Price Monitoring, Preliminaries). 
−  Procedures – Topical procedures – Electronic auctions – Everything (Downward, 

On the Rise); 
− Procedures – Archive. 

2) As a result, one of the pages of current procedures or user procedures will open (Fig. 
32). 

 
Fig. 32 

3) To search, use the Quick Search Bar or Advanced Search. 
4) to view the procedure lots, click  icon. As a result, lot lines are displayed under the 

procedure line (Fig. 33). 

 
Fig. 33 

5) To save the first 500 procedures that are included in the list with the specified search 
parameters in a Microsoft Excel file, click the button below the list. In the standard 
upload tools, select «Open» or «Save» («Show in folder»). 

6) To update the list, click  icon below the list. 
7) Procedures that display  icon to the left of the registry number (see Fig. 32) are closed 

procedures. This means that such procedures are only available to Applicants identified 
by the Organizers of these procedures. 
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10.2. Procedure Notice and Its Version History 

1) To view the notification and the history of procedure changes, open the page with the 
list of current procedures and find the procedure whose notification you want to view 
(see item 10.1). 

2) In the «Operations» column, click  icon. As a result, the Notification of the procedure 
page will be displayed (Fig. 34). 

 

 
Fig. 34  

3) To view the history of the procedure notice changes, click Change history. As a result, 
«Change History» page is displayed (Fig. 35). 

 

 
Fig. 35 
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10.3. Events by Procedure 

1) To view the list of events by procedure, open the page with the list of current procedures 
and find the procedure whose events you want to view (see item 10.1). 

2) In the «Operations» column of the procedure, click  icon. As a result, the еvents by 
procedure page (Fig. 36) is displayed. The number of unique views of the procedure is 
displayed above the table, i.e. the number of different users (including users of the same 
organization) who viewed the notification about this procedure. 

 
Fig. 36 

10.4. Protocols 

1) To view the procedure protocols (including pre-contract negotiations and pre-
qualification protocols), open the page with the list of current procedures and select the 
procedure (see item 10.1). 

2) in the «Operations» column, click  icon. As a result, the Lot Protocols page will be 
displayed (Fig. 37). 
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Fig. 37 

Note 2. If there is a multi-stage procedure, then the «Lot Protocols» page is displayed as 
shown in (Fig. 38). In this case, the procedure protocols for each stage are displayed in a 

separate block. 
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Fig. 38 

10.5. Favorite Procedures (Favorites) 

1) To add a procedure to your favorites, open the list of current procedures (see item 10.1) 
and click  icon in the Operations column. 

2) To view the list of favorite procedures, select Procedures – My Procedures – Favorites. 
As a result, the Selected treatments page is displayed (Fig. 39). 

 
Fig. 39 

3) To exclude a procedure from the list of favorites in the Selected treatments section (see 
item 10.1) and in the «Operations» column, click  icon. 
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10.6. Applications 

1) To view applications submitted for the procedure, click  icon in the Operations column 
(Fig. 40). 

 
Fig. 40 

2) In the Applications submitted form that opens (Fig. 41), select the appropriate one and 
click Content of the application. 

 
Fig. 41 

3) There are displayed the application parts and information available at this stage on the 
form (Fig. 42). 
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Fig. 42 

4) To view the application events, click Application change history. As a result, the 
Change history page is displayed (Fig. 43). 

 
Fig. 43 

5) To view information about the applicant, click Registration information of the 
Applicant. As a result, the Registration information page is displayed (Fig. 41). 

6) To view all versions of the application, click History of changes in the application. 
This opens the Change history window (Fig. 41). 
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Fig. 44 

7) To upload a file with the list of participants in the procedure, click Upload list of 
participants button. In the standard upload tools, select Open or Save (Show in folder). 

10.7. Registration Requests in Procedures 

1) The Customer can view the list of requests submitted for the procedures announced by 
them. 

2) To view registration requests in procedures, select Procedures –Registration Requests 
in Procedures in the main menu. As a result, the Registration for participation in the 
procurement page opens (Fig. 45). 

 
Fig. 45 

3) To view the request, click icon in the Operations column. As a result, you will see 
a window with information about the selected request (Fig. 46). 
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Fig. 46 

The ETP is integrated with the Rosatom Procurement Management System (RPS) and 
transmits the List of registration requests. 

10.8. Viewing the calendar of events 

1) The Applicant in his personal account selects the menu item Procedures - Calendar of 
events (Fig. 47). 

 
Fig. 47 

2) Next, a form will be displayed. In the field Select a date (Fig. 48), select and click on 
the date of interest to the Applicant.  
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Fig. 48 

3) Next, event details for the selected date will be displayed (Fig. 49). 

 
Fig. 49 

4) Events are displayed in the form:  
•  Deadline for accepting applications for participation value;  
• End of the period for consideration of applications;  
• Date of conclusion of the contract; 
• Deadline of the period for explanations to the application for participation; 
• Date of the end of the rebidding. 

5) For procedures of the Auction and Reduction types, the following events are 
additionally displayed:  
• End of the term for summing up the results;  
• Date of bidding. 

6) For an open Auction in electronic form, in which only SMEs can participate, the 
following events are additionally displayed:  
• Start date of the deadline for submitting quotations. 

7) For Competition: 
• Date of the end of the rebidding. 

 

10.9. Working with the directory of subcontractors and 
manufacturers 

1) The applicant in his personal account selects the menu section “Applications for 
participation” – “Directory of subcontractors and manufacturers”, then a form with the 
same name will be displayed (Fig. 50). 
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Fig. 50 

2) The form is a table with named columns containing information about the 
subcontractors and manufacturers of the Applicant. 

3) To add a new subcontractor or manufacturer to the directory, the Applicant presses the 

button “ ” (“Add to”). 
4) Next, the form “Add an entry to the directory of contractors and manufacturers” is 

displayed (Fig. 51).  

 
Fig. 51 

5) The fields of the form "Add an entry to the directory of subcontractors and 
manufacturers" are filled in with the following information: 

 
Type of 
information 

Name Designation 

General 
information 

Type Information about who the added 
organization or person is in relation to the 
Applicant 

Short name / full name Short name of the organization or full 
name individual entrepreneur, self-
employed 

INN Individual Taxpayer Number 
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Type of 
information 

Name Designation 

KPP Tax Registration Reason Code 
Country of manufacture Country of legal registration of the 

subcontractor / contractor or 
manufacturer 

Affiliation to SMEs Information about whether the 
subcontractor / contractor or 
manufacturer is a small or medium-sized 
business entity       

Manufacturer's 
location 

Country Country of actual location of the 
subcontractor / contractor or 
manufacturer 

Locality Inhabited locality of actual location of the 
subcontractor / contractor or 
manufacturer 

Manufacturer's 
actual address 

Country Country of actual location of the 
production of the subcontractor / 
contractor or manufacturer 

Locality Inhabited locality of the actual location of 
the production of the subcontractor / 
contractor or manufacturer 

 
6) When filling in the “Country" fields, the “Region / Oblast of Russia” and “City / 

District” edit fields will be automatically added. 
 

7) After filling out the form “Add an entry to the directory of subcontractors and 
manufacturers,” click the “Save” button. 

8) Next, a new line will appear on the form “Directory of subcontractors and 
manufacturers” (Fig. 52). 

 
Fig. 52 

 
9) In the line of the record of the form “Directory of subcontractors and manufacturers” 

there are icons “ ” (“Edit”) and “ ” (“Delete”). Using them, the line can be edited 
or deleted. 
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11. NUCLEAR INDUSTRY PROCUREMENT PLAN 

11.1. Annual procurement program for the nuclear industry 

1) To view the annual procurement program of the nuclear industry (hereinafter GPP), 
select the item of the same name in the menu item "Nuclear Industry Procurement Plan" 
(Fig. 53). 

 
Fig. 53 

2) The GPP is displayed as a table with the following columns (Fig. 54): 
 purchase (procurement) program number—the number of the procurement 

program that includes the GPP position (item) 
 GPP position number 
 Customer—the name of the subordinate enterprise or organization of State 

Atomic Energy Corporation Rosatom for which the procurement is carried out 
 NMC—the initial (maximum) price of the agreement (contract) 
 subject of the agreement (contract) 
 year of planning—the calendar year during which the procurement is planned 
 operations—buttons with which you can perform actions 

 
Fig. 54 

3) To search for a position (item) and filter the list of GPP, you can use a quick or advanced 
search by entering the search parameters and clicking the "Search" button (Fig. 55). 

 
Fig. 55 

4) To view detailed information on the GPP item, click the " " ("View item") button in 
the "Operations" column. 
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5) The following information about the GPP item is displayed on the "Annual Procurement 
Program" form that opens. The content of the form may vary depending on the selected 
item (Fig. 56). 

 the "General information about the position" block 
 procurement program number 
 GPP position number 
 planning year 
 subject of the agreement (contract) 
 procurement in electronic form—values "Yes" or "No" 
 procurement method 
 minimum requirements 
 date of procurement publication 
 date of conclusion of the agreement (contract)—the date of the 

concluded agreement (contract) for the procurement 
 term of execution of the agreement (contract) 
 Customer 
 OKATO—designation of the region of delivery of goods, works or 

services according to the OKATO classifier 
 country of execution of the agreement (contract) 
 NMC—the initial (maximum) price of the contract in the currency of the 

contract 
 currency—the currency of the agreement (contract) 
 NMC in rubles—the initial (maximum) price of the contract in rubles, 

calculated at the established exchange rate 
 currency exchange rate—the established exchange rate at which the 

calculation was made 
 currency exchange rate date—the date on which the currency exchange 

rate was set 
 unit of measurement—a unit of measurement of goods, works or services 
 quantity—volume of goods, works or services in units of measurement 
 procurement not from SMEs—values "Yes" or "No" 
 contains critical products—values "Yes" or "No" 
 sign of innovative products—the values "Yes" or "No" 

 the "Information about purchased goods, works, services" block. One GPP item 
may consist of several items of goods, works or services. 

 OKVED2—designation of goods, works or services according to the 
OKVED 2 classifier 

 OKPD2—designation of goods, works or services according to the 
OKPD 2 classifier 

 unit of measurement—the unit of measurement of goods, works or 
services 

 quantity by GPP item—the total quantity of goods, works or services by 
GPP item 

 the "The amount of payment for a long-term contract" block. The block contains 
information about procurement plans for goods, works or services for the GPP 
item by year. 

 year—year of planning 
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 amount—the total amount of the NMC for which the procurement is 
planned, in the currency of the contract 

 amount in rubles—the total amount of the NMC for which the 
procurement is planned, in rubles, calculated at the established exchange 
rate 

 
Fig. 56 

11.2. Atomplan 

1) To view the long—term procurement plan "Atomplan" of Rosatom State Corporation 
(hereinafter Atomplan), select the item of the same name in the menu item "Nuclear 
Industry Procurement Plan" (Fig. 57). 

 
Fig. 57 

2) The Atomplan is displayed as a table with the following columns (Fig. 58): 
 position number of the Atomplane — the unique position (item) number of the 

Atomplane 
 Customer — the name of the subordinate enterprise or organization of State 

Atomic Energy Corporation Rosatom for which the procurement is carried out 
 subject of procurement 



 
Rosatom State Corporation Electronic Trading Platform 

User Guide 
 

39 
 

 OKPD 2—a list of designations of goods, works or services included in the item 
of the Atomplane, according to the OKPD 2 classifier 

 product category—the name of a group of goods, works or services 
 total cost in rubles with VAT—the total amount of the NMC of goods, works or 

services for the item of the Atomplan in rubles, including VAT for the entire 
planning period 

 operations— buttons with which you can perform actions 

 
Fig. 58 

3) To search for a position (item) and filter the list of Atomplan, you can use a quick or 
advanced search by entering the search parameters and clicking the "Search" button 
(Fig. 59). 

 
Fig. 59 

4) To view detailed information on the Atomplan position (item), click the " " ("View 
item") button in the "Operations" column. 

5) The following information about the Atomplan item is displayed on the "Atomplan" 
form that opens. The content of the form may vary depending on the selected item (Fig. 
60). 

 the "General information about the position" block 
 item number of the Atomplane 
 Customer 
 subject of purchase (procurement) 
 subject of the agreement (contract) 
 unit of measurement 
 Atomplan quantity—the total volume of goods, works or services by 

item for the entire planning period in units of measurement 
 product category 
 the cost is only in rubles with VAT 

 the block "Information about purchased goods, works, services". One item of an 
Atomplan may consist of several items of goods, works or services. 

 OKVED2—designation of goods, works or services according to the 
OKVED 2 classifier 

 OKPD2 
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 unit of measurement 
 quantity for the item of the Atomplane—the total volume of goods, 

works or services for the item of the Atomplane for the entire planning 
period in units of measurement 

 the block "Planned volume of purchase of Atomplan positions". The block 
displays information about procurement plans in accordance with the annual 
procurement programs (GPP). 

 planning year 
 cost in rubles with VAT 
 number of units per year—the total volume of goods, works or services 

for an item for one year in units of measurement 
 linked GPP items 

 unique ID of the GPP—a link to the GPP item. By clicking on 
the link, you can open detailed information on the GPP item, if 
it has been published (see 11.1. Annual procurement program for 
the nuclear industry). 

 quantity by GPP item—the volume of goods, works or services 
by GPP item in units of measurement 

 total cost in rubles with VAT—the total cost of goods, works or 
services for the GPP item 

 
Fig. 60 

11.3. Annual procurement program of Rosatom State Corporation 

1) To download a file containing information about the annual procurement program of 
Rosatom State Corporation, select the item of the same name in the menu item "Nuclear 
Industry Procurement Plan" (Fig. 61). 
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Fig. 61 

2) The window that opens displays information about the procedure and features of the 
work of Rosatom State Corporation with suppliers for GPP and Atomplan, taking into 
account the current legislation. 

3) Click the link with the file name at the bottom of the window (for example, GPP.xls) (Fig. 
62). 

 
Fig. 62 

4) The file containing the GPP is downloaded to the user's device. 
5) Files with additional information (for example, questionnaires, brochures, etc.) can be 

placed at the bottom of the window. 
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12. SEARCH FOR SUPPLIERS 

1) The Customer's user has the ability to search for suppliers in his personal account. 
2) To search for suppliers, select «Suppliers» in the main menu. As a result, the 

«Suppliers» page is displayed (Fig. 63). 

 
Fig. 63 

3) Enter the search parameters in the appropriate fields: 
 «OKDP2» - the search is carried out both by code and by product name, when 

you enter the first two characters, the drop-down list displays the appropriate 
search results for OKDP2; 

 «Region of location of the legal entity» - from the drop-down list, select the 
region where the legal entity is located or the value «Everything»; 

 «Product name» - enter the product name. 
4) Click Search. The search results will display a list of suppliers containing the name, 

INN, and Checkpoint of the organization (Fig. 64). 
You can search for suppliers by one parameter or by all search parameters at the 
same time. 

 
Fig. 64 

5) To re-search, clear the previous search by clicking Clear Search. 
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13. STATISTICS ON PROCEDURES CONDUCTED 

1) To view statistics on procedures conducted during a certain period, select Finance – 
Statistics in the main menu. As a result, the Statistics page is displayed (Fig. 65). 

2) In the «Statistics date since» and «by» fields select the limits of the period, for which 
statistics on procedures is generated. 

3) Click To shape. As a result, statistics will be generated and displayed on the current 
page. 

 
Fig. 65 
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14. CLEARING BROWSER CACHE 

1) Some errors and crashes on the ETP can be prevented by clearing the Internet browser 
cache. 

2) To clear the cache, select Settings – Clear browser cache in the main menu. As a result, 
the «Clearing the browser cache» page will be displayed (Fig. 66). 

3) To clear cookies and start a new session, click Clear temporary data store. 
4) To load the page with disabled cache, click Reload page with cache disabled. 
5) Log out and log in once again. 

 
Fig. 66 
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15.  SAVING FILES IN THE SUPPLIER'S USER PROFILE 

 
In the User Profile (UP) of the supplier, the ability to save files in the following formats 

is NMClemented: .doc, .xls, .pdf, .ppt, .txt, .zip, .7z, .jpg, .jpeg, .gif, .rar, .swf, .tif, .tiff, .pps, 
.docx, .xlsx, .png. The allowed file size does not exceed 10 MB. 
 

1) To add a file to your Personal Account, the applicant selects the section of the 
menu "Applications for participation" – " Add a file to the LC» (Fig. 67). 

 
Fig. 67 

Next, the file upload form is displayed (Fig. 68) where the user selects the "File Path" 
field with the option to select a file using the "Select and Upload file" button. 

 
Fig. 68 

After adding the necessary files, displaying information about their successful saving 
(Fig. 69). 
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Fig. 69 

2) Added documents displayed in the applicant's LC.  Needed goes to "Settings" menu 
section, then " Information about the organization you represent» (Fig. 70). 

 

 
Fig. 70 

 
The Registration Information window opens and displays the previously downloaded 

files (Fig. 71). 

 
Fig. 71 

 
3) When applying for the procedure in the form that opens, the user goes to the "Attach 

selected files" section and selects the necessary documents from the list that opens 
(Fig. 72). 
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Fig. 72 

 
After clicking "Attach selected documents", they will be displayed in the procurement 

order documents (Fig. 73). 

 
Fig. 73 
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16. CREATING A CASE TO THE CUSTOMER SUPPORT 
CENTER 

To create an appeal with a review or suggestion, on the main page of the site, follow the 
link "Feedback and suggestions" (Fig. 74). 

 
Fig. 74 

 
After that, you will be transferred to the User Support Center. (Fig. 75). Fill in required fields: 

• "Select your organization type" 
• "The essence of the problem" 

•  "Full name" 
•  "Position " 

• "Full name of the organization" 
• "Enter your TIN" 
• "Contact Email" 

Next, fill in the code from the image and click on the "Submit an appeal" button. 
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Fig. 75 
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